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Student Enrolment Information: (Every student must fill out this section) 
It is important that we are aware of any special circumstances that may affect your progress while at the DECV. Please outline any issues relevant to your 

education and why you are enrolling in the DECV. (Parents/carers can help their children complete this section if required). 

 

Why are you enrolling at the DECV?   

  

  

  

  

  

  

  

  

  

  

  
 

Student Rights and Responsibilities 

Student Rights 

All DECV students have the right to: 

 engage in regular communication with 

teaching staff and receive meaningful and 

timely feedback 

 access learning resources in order to 

maximise their full potential 

 be respected, valued and have 

opportunities to learn from the 

differences of others 

 work independently and as a group 

member, where appropriate 

 use digital technology and feel safe in 

online learning environments 

 

Student Responsibilities 

All DECV students are responsible for: 

 striving to work to the best of their ability at all times 

 regularly participating by submitting work according to the prescribed or negotiated 

submission timetable 

 taking responsibility for their own learning by obtaining all required learning materials, 

setting achievable goals and establishing a weekly routine or timetable 

 maintaining contact with their teachers by utilising all available communication options 

 where possible, attending and participating in seminars, excursions and online and 

collaborative activities 

 using digital technology in accordance with the DECV Online Acceptable Use Policy 

 understanding that bullying, including cyber-bullying, violence, property damage, 

inappropriate language and disrupting the learning of other students is unacceptable 

 behaving in a way that contributes to a safe and inclusive school environment 

 maintaining a healthy balance between study and other aspects of life  
 

Student Enrolment Agreement 
 I agree to abide by the DECV Online Acceptable Use Agreement outlined on page 9. 

 I accept and agree to the student rights and responsibilities outlined above. 

 I will submit my work regularly, according to the submission schedules for each subject and will contact the DECV if situations arise 

which prevent this. 

 I accept the DECV will initiate the Student Management Action Plan (SMAP) for students who do not submit work according to their 

submission schedule. This may result in my enrolment being reviewed and/or cancelled. 

 I declare that the information provided on this application is, to the best of my knowledge, true and accurate. 

 

Signed: 

  Date:   /   /     

Student 

 

  Date:   /   /     

Parent/Carer (If student under 16)  
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Payment of Fees 

The DECV sets a materials and services charge for students enrolling with us. This charge is used to cover the cost of learning materials, online 

curriculum access and other consumables. For students enrolling directly with us, the charge is levied equally, regardless of the number of 

subjects undertaken. 

Current Concession or Health Care Card holders are entitled to receive a $30 discount on the full materials and services charge. There is no 

discount if enrolling for one semester only. If applying for a concession rate, a photocopy of your current Concession or Health Care Card must 

be attached to this application. 

Students must list an Australian postal address on their enrolment application. 

 

Standard rate:  $160 per year; $80 per semester 

Concession rate:  $130 per year; $80 per semester 

All payments are GST free. 

 

Payment can be made by cheque, Money Order, or credit card. Cheques or Money Orders should be made out to the “Distance Education 

Centre Victoria” and attached to this form. Credit card provision is available below. No cash should be sent through the mail.  Payment by 

instalments may be considered in certain circumstances. To discuss instalment options please contact the Bursar. 

 

CREDIT CARD PAYMENTS 

Please debit my: Visa MasterCard 
 

Name on card 

                                 

 

Credit Card Number 

    -     -     -     

 

Expiry Date (mm/yyyy)    Amount 

  /      $     .   

 

Signature Date (dd/mm/yyyy) 

     /   /     

 

 

REFUND POLICY 

Applications for refunds will be accepted if they are received in writing at least 7 days prior to the date of the course commencement. A 

standard handling fee of $30.00 will apply. After materials have been sent and the course has commenced, no refunds will apply. 

The DECV cannot accept responsibility for changes in personal circumstances after the receipt of materials and instruction has commenced. 

 

What to attach to your application? 

You have now completed the general application. In order to ensure your enrolment is processed quickly, please attach the following 

documents to this application before sending it off: 

Requirements for all enrolment applications:  

 Completed Year Level forms (Years 7-12 only) 

 Completed referral forms (See ‘eligibility criteria’ section for information about what referrals are required) 

 Concession or Health Care Card (if claiming a concession) 

 

Additional requirements for all new enrolment applications: 

 A copy of the student's most recent School Report (*important* - enrolment may be delayed if a report is not provided) 

 Proof of student’s age (eg. birth certificate; passport) 

 A copy of the student's Immunisation Certificate (if enrolling in a Primary level F-6) 

 A copy of the student’s most recent NAPLAN Student Report (if available) 

 A copy of the student's VCE Details transcript (if applicable; for students who have already completed a VCE/VET subject at 

another school)  
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Submitting your application 
Once complete, send your application to the DECV Enrolments team. There are a number of ways you can do this: 

 

 

 

g 

 

 

 

 

What will happen once you submit your application?  

 

 

Can I receive a Government Allowance while at the DECV? 

Students and parents may be eligible for government allowances while studying at the DECV. 

Centrelink administers student assistance payments for Youth Allowance, Austudy, ABSTUDY, Assistance for Isolated Children 

(AIC) and Pensioner Education Supplement (PES) for eligible students.  

Parents or students who hold a Commonwealth Pensioner Health Benefits Card, a Commonwealth Health Care Card or a 

Commonwealth Health Benefits Card on the first day of Term 1 may be entitled to some Government allowances.  These 

allowances are also payable to legal guardians, foster parents and T&PI pensioners. If you believe that you are entitled to any 

Commonwealth Government payments, contact your Centrelink office: 

 Family and Parents Line 136 150 

 Youth and Student Line 132 490 

 Abstudy Line 132 317 

 Assistance for Isolated Children 132 318 (Youth and Students Line) 

Fulltime students should be aware that the DECV is required by law to supply an audit report to Centrelink each term on student 

enrolment status and work submission rates. Students receiving Centrelink payments who fail to submit work according to the 

prescribed timetable may be re-classified by Centrelink as a part-time student, which may affect their entitlements and create a 

debt to repay. 

Visit the Centrelink website for more information: www.humanservices.gov.au 
  

1. Email: 

Scan and email your 
completed application to 

enrol@distance.vic.edu.au 

Please note: email attachments 
must be less than 10MB per 

email. 

2. Fax: 

Fax your completed 
application to: 

(03) 9416 8487 

3. Post: 

Post your completed 
application to: 

Enrolments Office 

Distance Education Centre 
Victoria 

315 Clarendon Street 
Thornbury, VIC, 3071 

4. In person: 

Drop off your completed 
application in person 

between 9am-4pm during 
term times at our Thornbury 

address: 

315 Clarendon Street 
Thornbury, VIC, 3071 

Step 1 –Determining Eligibility 

Once your Enrolment Application has been submitted, it will be reviewed by our 
Enrolment Officers in order to ensure you meet our eligibility criteria. If it is determined 
that further evidence is required in order for the enrolment to be processed, you or your 
parents/carers will be informed of this. Complex enrolment cases will be referred to our 
Enrolment Advisors who will contact you or your parents/carers directly. 

Step 2 –Confirming an appropriate learning program 

Once we have determined that you meet our enrolment eligibility criteria, the relevant 
Year Level Coordinator will then consider your individual circumstances and 
determine the most appropriate learning program for you. The Year Level 
Coordinator may need to call  you or your parent/carer in order to explain/negotiate a 
program. (Your learning program may also be modified by your Learning Advisor 
following enrolment, if required.) 

Step 3 –Providing online access  

Once your learning program has been determined, your details will be entered onto 
our system and a Student ID number will be generated for you. Once your details are 
entered, it takes another 48 hours for an email to be sent out confirming your 
enrolment. 

http://www.humanservices.gov.au/
mailto:enrol@distance.vic.edu.au
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Studying VCE at the DECV 
VCE Requirements 
The VCE is the single qualification which marks the 

completion of senior high school. The VCE can be used as a 

credential for entry to employment and for promotion, or 

to qualify for selection into a university, college, or Technical 

and Further Education (TAFE) course. 

The minimum requirement for the award of VCE is the 

satisfactory completion of 16 units, which must include: 

 three units from the English group, with at least two 

consecutive units at Unit 3 and 4 level 

 at least three sequences of Units 3 and 4 in subjects 

other than English, which may include any number of 

English sequences once the English requirement has 

been met 

Adult Students Returning to Study 
Students must meet two criteria to be enrolled as an adult 

with the VCAA: 

 be at least 18 years of age on 1 January, 2017; 

 have not undertaken full-time secondary schooling for 

the full year preceding the first year of enrolment as 

an adult. Part time schooling is the equivalent of no 

more than seven units across the year. 

To satisfy requirements for the award of the VCE these 

students must satisfactorily complete at least eight units 

including: 

 two units from the English group at any level; 

 three sequences of Units 3 and 4 in studies other 

than English.

Australian Tertiary Admission Rank (ATAR) 
The results of school-based and external assessments for Units 3 and 4 contribute towards a student’s study score for each 

subject, and ultimately toward their Australian Tertiary Admission Rank (ATAR). The ATAR is used by tertiary institutions to 

compare the overall achievement of students in order to offer places in university courses. Satisfactory completion of both Units 

3 and 4 of an English sequence and three additional Unit 3 and 4 sequences is required for the calculation of a student’s ATAR. 

How a student’s ATAR is calculated: 

 Your best study score in any one of the unit 3 & 4 English studies, plus 

 Your three next best unit 3 & 4 study scores, plus 

 Ten per cent of the fifth and/or sixth 3 & 4 study (where available). 

At most two results from any of the English, Mathematics, History, Contemporary Australian Studies, Information Technology, 

Languages and Music study areas can contribute to the primary four subjects that calculate your ATAR. Before selecting your 

subjects you should consider if there are any prerequisite subjects in order to be eligible for selection to a particular tertiary 

course. You can do this by accessing the VTAC guide online at http://www.vtac.edu.au/.  

 

Supervisor Details 

All Year 11 and 12 students must nominate a supervisor who will receive and oversee the completion of their SACs and/or 

Graded Tasks. Supervisors must be over 18 years old and willing to abide by the rules set by each assessment. Once completed, 

the supervisor will need to sign an authentication declaration and send the assessment material back to the DECV. 

Students who are also enrolled at a mainstream school do not need to complete this section. Instead, they must 

complete the ‘Shared enrolments between DECV and another Victorian school’ section on page 15. 

Supervisor Surname 

                          

Supervisor First Name 

                          

No. & Street Address: 

                              

Suburb/Town                State/Territory           Postcode 

                                  

Home phone number     Mobile phone number 

  -     -          -    -    

Email Address (required in order to register for access to the DECV Parent/Supervisor Portal) 

                                  

Supervisor’s signature Date (dd/mm/yyyy) 

   
  /   /     

  

http://www.vtac.edu.au/
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VET and VCE Information 
 

Previous VCE information 

Name of school/institution where you last attended: 

                              

Date last attended this school/Institution: Year Level last enrolled in:  VCAA student Number (If known) 

(mm/yyyy)   -                  

 

Have you completed any VCE units in the past?  Yes  No 

If ‘Yes’, list the VCE Units and the final results (S/N) only: 

Unit Result  Unit Result 

     

     

     

     

     

     

 

Is this your final year of VCE?  Yes  No 

Will the DECV be your Home School for VCAA purposes?  Yes  No 

If ‘Yes’, complete and attach the ‘VCE Student Personal Details’ section on the following two pages 

 

VCE/VET study outside the DECV 
Are you studying VCE or VET subjects with another school or institution?  Yes  No 

If you are studying VCE or VET subjects with another school or institution, list the name of that institution, the subject(s) and contact name and 

phone number as we may need to contact them. For VET studies you must also send us the full list of units of competence (on training 

organisation letterhead) being undertaken in the current year including an assessment plan. 

Institution Name:   RTO Number: 

Contact Person: Contact Number: 

Other Subject(s):  

Institution Name:   RTO Number: 

Contact Person: Contact Number: 

Other Subject(s):  

 

English as a second language status 

Are you applying for English as a second language status?  Yes  No (If ‘Yes’, complete the following section) 

 

Country of origin: 
                         

 

Date of last arrival  in Australia (dd/mm/yyyy): 
  

- 
  

- 
    

 

Multiple entries to Australia  Yes  No Cumulative residence in Australia:  Years  Months 
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VCE Student Personal Details 2017 

VCAA Privacy Notice for Students

The Victorian Curriculum and Assessment Authority (VCAA) is a statutory 

authority established under the Education and Training Reform Act 2006. 

The VCAA has responsibilities relating to both curriculum and assessment 

across year levels Foundation to 12 for all Victorian school students.  The VCAA 

is committed to protecting student information and all personal information is 

handled in accordance with the Information Privacy Act 2000. 

Collection of Student Data 

In order to perform its functions the VCAA collects the personal details of all 

students undertaking one or more VCE units of study, including performance 

data related to the VCE assessment program.  It also collects personal details 

of all International Baccalaureate (IB) students who are to sit the General 

Achievement Test (GAT).  The personal details of students other than those 

with VCE, VCAL or IB programs are collected to supply support for these 

students or for reporting purposes.  All information is collected directly from 

students by the school. 

Where additional information is required, such as in the case of applications 

for Special Provision, this is also collected from individual students. The 

information on Aboriginal and Torres Strait Islander origins is used by the VCAA 

to report to the Commonwealth and State Governments to assist in the 

planning of support for students who fall within these categories.  No individual 

students are identified in such reports. All student data is submitted to the 

VCAA via the Victorian Assessment Software System (VASS). 

Use of Student Data 

The student data collected by the VCAA, including personal details, unit results, 

graded assessments, VET certificate results and data on Special Provision, 

together with study scores and GAT scores, are used by the VCAA to provide 

individual students final VCE, VCAL and GAT results.  The data which is 

provided to the student directly is also provided to his/her home school or to 

the school where the study was undertaken. This data may also be provided to 

the relevant umbrella organisations such as the Catholic Education Office in 

the case of students enrolled at Catholic schools. 

The purpose of disclosing the student VCE, VCAL and GAT assessment data to 

the schools is to enable schools to analyse the effectiveness of their school 

assessment programs.  In this way the VCAA ensures quality assurance of the 

VCE and VCAL assessment programs across the State of Victoria.  The purpose 

of disclosing the student AIM data to the schools is to enable schools to 

analyse the effectiveness of their teaching programs. 

Personal details of all VCE, VCAL, IB students are forwarded to the Victorian 

Tertiary Admissions Centre (VTAC) for inclusion in CourseLink, a password-

protected interactive, web-based program, which enables individual students 

to access career and course options tailored to take into account their place of 

residence, interests, existing studies and future plans. 

The VCAA also forwards individual student’s personal information, VCE, VCAL 

and GAT results, and, if applicable, data for Special Provision to VTAC for the 

calculation of the Australian Tertiary Admission Rank (ATAR), and if necessary, for 

the submission of student applications for tertiary course selection. 

Notification, Access and Security 

Students will be notified of what information has been collected from them 

and the level of disclosure to which they have consented via a ‘Student Full 

Details Report’ which will be available from the school following lodgement of 

Personal Details forms at the time of enrolment or registration. 

Student information collected by the VCAA is stored on its database and 

access is limited to authorised staff at the VCAA and at the school, except 

where disclosure is noted above, or as required or authorised by law. 

Data collected from students and the results awarded to them are retained 

permanently by the VCAA.  These records are held in the database and backed 

up.  All records are held securely. 

Correspondence concerning access to student records held at the VCAA 

including individual assessment and contact details should be addressed to 

the Manager, Student Records and Results Unit, VCAA, 41 St Andrews Place 

East Melbourne, 3002. 

 

Section A: General Declaration 

All VCE students must sign this declaration. It is the responsibility of the student to supply complete and correct information on this 

form. The VCAA does not accept responsibility for verifying the completeness or accuracy of information provided by the student. 
 

 I declare that to the best of my knowledge the information supplied herein is correct and complete. 

 I agree to abide by and observe the rules and instructions relating to the conduct of the VCE assessment program and all matters of 

discipline thereof. 

 I agree to abide by my school’s policy and rules relating to appropriate use of the Internet. 

 I have read and agreed to the VCAA privacy notice for students. 

 The VCAA and VTAC reserve the right to use de-identified student data (i.e. data with no personal details) for research purposes 

related to their statutory powers and functions. 

 The VCAA may provide student data to the Victorian Registration and Qualifications Authority (VRQA) in relation to the VRQA’s 

statutory functions including the registration of schools and training organisations. 

 I acknowledge that: 

a) the school will provide my school assessment results to the VCAA for the purpose of conducting the VCE assessment; 

b) the VCAA will provide my final VCE course results and GAT results to my home school, and subject results to the assessing  

school if different from the home school, to ensure that standards for school assessment are maintained; 

c) the VCAA will send my personal details to VTAC for inclusion in its password-protected CourseLink database so that I can 

access my individual career and course options. 

 The VCAA will also send to VTAC my VCE course and GAT results, and, if applicable, any data related to Special Provision for the 

purpose of: 

i. calculating my ATAR and 

ii. if necessary, for submission of my application to tertiary course selection. 

 

Student’s signature Date (dd/mm/yyyy) 

   
  /   /     

 

Student name VCAA Student Number (If known) 
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Section B: Disclosure to other organisations 
Please sign below if you authorise disclosure of the following information by the VCAA: 

 

1. Release of VCE Study scores to the newspapers 

I grant permission for the release to the newspapers of my name and school for any Study score in which I achieve a score of 40 or higher. 

 Student’s signature Date (dd/mm/yyyy) 

   
  /   /     

 

2. Calculation to the Premier’s VCE Awards and the Australian Student Prize 

I grant permission for the release of my personal details to the relevant Government departments for the selection of students for the Premier’s 

VCE Awards and Australian Students Prize. 

 Student’s signature Date (dd/mm/yyyy) 

   
  /   /     

 

3. Contact information to the On Track project of the Department of Education and Training 

I grant permission for the release of my name and contact information to the Department of Education and Training for the purpose of the On 

Track project. 

 Student’s signature Date (dd/mm/yyyy) 

   
  /   /     

 
  

Section C: Copyright (permission for use of student work) 

I grant permission to the VCAA to use any materials produced by me in the course of assessment for the VCE in publications or productions 

approved by the VCAA. I understand that I will not be identified and that I retain copyright in the material. 

Student’s signature Date (dd/mm/yyyy) 

   
  /   /     

 
 

Section D: Adults returning to Study (Not required for continuing students) 

Are you an adult returning to study?  Yes  No 
 

An adult returning to study is defined as a person who is at least 18 years of age as of 1 January of the year of enrolment and who has been absent from full-time 

schooling for a minimum period of one complete school year.  See VCE and VCAL Administrative Handbook, for further explanation 
i 

If Y(es) complete the following section 

School last attended 

                                 

 

Year Level last completed:  Year 10  Year 11  Year 12  Year last attended 
    

 
 

Section E: Claiming Past Results (Not required for continuing students) 

Are you claiming past results?    Yes  No (‘Past results’ means Victorian VCE, HSC, Matriculation, TOP etc. results is only for students  

     who have NOT enrolled in study for over 12 months). 

If Yes complete the following section 

What is your most recent Student Number? 
         

 

Are you claiming past-VCE or non-VCE results under a former name?  Yes  No 
 

 
Family name 

                      

 

 First name 
                      

 

 Second name 
                      

 

If claiming any past results, VCE and non-VCE Victorian Year 12 results, complete past years enrolled below. 

Past years claimed 
                        

Former name: 

If you have obtained results 

under another name, you 

must supply documentary 

evidence such as Marriage 

Certificate, Deed Poll, or 

Statutory Declaration. 
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Dance Pre-Enrolment Form Units 1–4 2017 
 

VCE Dance expands students dance ability and application of choreographic and analytical principles. The study is made up of four Units. Each 

Unit addresses specific content contained in the VCE Study Design available at www.vcaa.vic.edu.au 

VCAA recommends that students have three to four years dance and/or movement experience prior to the commencement of VCE Dance. This 

experience might focus on a specific dance style or could involve the development of a personal movement vocabulary. 

Students are also required to participate in at least one weekly technique class with a ‘studio’ or dance teacher. Any style can be studied in order 

to develop physical skills and dance technique from which to choreograph their own dances. 

If you are not currently taking regular dance classes, visit the Ausdance website for a full list of dance teachers in your area: 

http://www.ausdancevic.org.au/victorian-dance-directory 
 

Student Name 

                                 

 

Please tick your dance subjects for Semester 1 and 2  Unit 1     Unit 2     Unit 3     Unit 4 

 

Student Enrolment Prerequisites - tick the following if applicable 

 I am enrolled with a studio teacher for the duration of this Unit, and I am attending dance/movement tuition in a group class of a 

minimum of 1.5 hours per week. (We do recommend more than this) 

 (Year 11 students)  I will be available for dance performance assessment with my DECV teacher at designated times. 

 (Year 12 students)  I will be available for solo dance performance assessment workshops/seminars and written exam with the Victorian 

Curriculum Assessment Authority (Dance) at designated times. 

 I understand that it is recommended that I have 3–4 years dance/movement experience prior to the commencement of VCE dance. 

 I have access to a camera to film my dance works for assessment and a DVD player or computer for the required viewing. 

 

Studio Teachers Enrolment Prerequisites  

Studio Teacher’s Name Mobile Number 

                          -    -    

Studio Name 

                                 

Postal address: 

                              

Suburb/Town                State/Territory           Postcode 

                                  

Preferred email 

                                  

 Dance style/s taught 

                                  

 

Studio Teacher Attendance Records – Please Note: 

It is the student’s responsibility to ask their studio teacher to record weekly attendance at dance class on a record sheet in order to satisfactorily 

complete each unit of work. (80% attendance required each term and 1.5 hour class per week minimum.) 

 

Studio Teacher Agreement:  

I have read the above information and agree to supervise the technical classes of the above named student. I understand the 

participation in these classes will contribute to the student’s completion of VCE Dance. 

 

Studio Teacher’s signature Date (dd/mm/yyyy) 

   
  /   /     

http://www.vcaa.vic.edu.au/
http://www.ausdancevic.org.au/victorian-dance-directory
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Enrolment in Languages offered by the Victorian 

School of Languages (VSL) 
 

If you wish to study a language other than English by distance education, please read the information on the following page about the languages 

available this year at the Victorian School of Languages (VSL), then complete the form below and return it to the DECV with your application. 

Cost: Fees are as detailed in the DECV enrolment information and should be paid directly to the DECV. There is no additional enrolment 

cost for studying a language with the Victorian School of Languages. 

Please Note:  

If you were not enrolled for the previous unit of this subject in 2016 and are unsure about which level is suitable for you, it may be necessary for 

you to contact the VSL Distance Education Section on 9474 0500 or 1800 675 872 for advice on enrolment levels of the language. 

 

Student Details: 
Family Name 

                          

Given Names: 

                                  

Date of Birth (dd-mm-yyyy) Gender    Your VSN (If known) 

  -   -    

  

 Female  Male          

Student Contact Email (This is important for the student to have access to the online work - student chooses their password) 

                                  

Contact Phone Number     Student Mobile Number 

             

    -    -    

 

DECV Enrolment category:    Medical: Physical   Medical: Social/Emotional  Travel 

 Sports/Performance   Distance   Young Adult 

Parent’s Name: 

                                  

Parent’s Email 

                                  

 

Student Address:  

 

Student Postal Address (if different):  

 

Overseas Address for travellers:  

 

Language and Level: 
Which language(s) do you wish to study in 2017?      Which year level do you wish to study? 

                          

 

Previous experience of the Language selected 

Have you previously studied the language?  Yes  No If yes, for how many years?   

Name of School(s):  

  
Other experience with the language?  Yes  No Previous VSL Student Number      

 

If yes, provide details (eg. you speak it at home, you lived in a country where it was spoken, etc.) 
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VSL Distance Education Courses Available for Students in Years F - 12 

Note:  Students who are unsure of the level at which they should enrol should ask for a placement test. 

 

Note:  FL = First Language  SL = Second Language  SLA = Second Language Advanced 

Arabic:   VCE Units 1-4 

Chinese (SL):  Year 7-10, Certificate in Applied Language, VCE Units 1-4 

Chinese (FL):  VCE Units 1-4 

Chinese (SLA):  VCE Units 3-4 

Classical Greek  Accelerated 1&2, VCE Units 1-4 

French:    Year 6-10, Accelerated 1 & 2, Certificate in Applied Language, VCE Units 1-4  

German:   Year 6-10, Accelerated 1 & 2, VCE Units 1-4 

Greek:    Year 6–10, VCE Units 1-4 

Indonesian (SL):  Year 6–10, Accelerated 1, VCE Units 1-4 

Indonesian (FL):  VCE Units 1-4 

Italian:    Year 7–10, Accelerated 1, VCE Units 1-4 

Japanese (SL):   Year 7-10, VCE Units 1-4 

Japanese (FL):  VCE Units 3-4 

Latin:    Year 7-10, Accelerated 1 & 2, VCE Units 1-4 

Spanish:  Year 6 - 10, Accelerated 1 & 2, Certificate in Applied Language, VCE Units 1-4 

*Certificate in Applied Language is particularly suitable for VCAL students. 

 

Comments 

 Year 7 language courses assume little or no previous secondary language study. 

 Year 8 language courses are suitable for students who have completed approximately one year of secondary language 

study. 

 Year 9 language courses are suitable for students who have completed approximately two years of secondary language 

study.  

 Year 10 language courses are suitable for students who have completed approximately three years of secondary 

language study.  

 Accelerated language courses Level 1 involve a faster moving program for older beginners with little or no previous 

knowledge of the language. They lead to the Year 9 courses or to Accelerated language courses Level 2 and in some 

VCE languages. 

 Accelerated language courses Level 2 follow on from Accelerated language courses Level 1 to complete a two year pre-

VCE program. 

 Certificate in Applied Language courses assume little or no previous language study.  

 VCE Unit 1 is suitable for students who have completed approximately four years of secondary language study. VCE 

Unit 2 follows on from VCE Unit 1.  

 VCE Unit 3 follows on from VCE Unit 2. For credit at VCE level it must be combined with VCE Unit 4.  

 VCE Unit 4 follows on from VCE Unit 3. For credit at VCE level it must be combined with VCE Unit 3. 

 

Please Note: 

The VSL also offers face to face classes in 40 languages in Years F-12 held out of school hours in 29 metropolitan and several country 

centres.  For more information visit the VSL website: www.vsl.vic.edu.au.

http://www.vsl.vic.edu.au/
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2017 Young Adult Referral Form 
 

This form is to be completed in order to determine an over 17-year-old student’s eligibility for enrolment with the Distance 

Education Centre Victoria (DECV). It must be completed by ONE of the following persons who are not directly related to the 

student: 

 A Principal or Student Coordinator from the student’s previous school 

 A medical practitioner, counsellor, or social worker who is working with the student 

 Another health and/or community support professional 

 

Section A: Information to determine a student’s eligibility and support their enrolment   

Referee Details: 

Title:  Name:  Organisation:  

Position:  

Phone:  Email:  

 

Student Details: 

Name:  Date of Birth: Gender: 

Parent/Carer names: Phone: 

Previous school/s, year level and exit date: 

 

Student Referral Information 

In what capacity do you know this student?  

When was the last time you saw this student?  

How long have you known this student?  

How much contact have you had in this time?  

Provide details of the student’s past school 

history and their social/emotional 

development 

 

What are the primary presenting issues or 

conditions relevant to this student’s 

enrolment at the DECV? 

 

What additional issues or conditions are 

relevant to this student’s enrolment at the 

DECV? 

 

How will this student more effectively access 

education by enrolling at the DECV? 
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Ongoing support information 

What specific supports will be in place while 

this student is enrolled at the DECV? 

 

What additional supports do you believe are 

necessary in order to support this student 

when enrolling at the DECV? 

 

What sort of connection will you be 

maintaining with the referred student? 

 

 

Please list other professionals/agencies assisting this student at the moment?  

Name Role Contact Number/Email 

   

   

   

 

 
 

Section B: Endorsement of the enrolment    (Please Tick)  

 

I recommend a full enrolment with DECV.  

 

 

I recommend a shared enrolment with DECV and an appropriate mainstream school.  

 

 

I am prepared to be contacted to provide further information and for the purpose of supporting  

this student’s progress. 
 

I have obtained the consent of the parent/carer or independent student to provide this information  

to the Department of Education and Training and the DECV. 
 

 
 

Signature: Date (dd/mm/yyyy) 

   
  /   /     

 

School/Practitioner stamp (if applicable): 
 

 

 

 

 

 

Once completed, this form can be returned to the student, or sent directly to the DECV via post, fax, or email. 

Post: 315 Clarendon St, Thornbury, VIC, 3071 

Fax: (03) 9416 8487 

Email: enrol@distance.vic.edu.au 
 

All information obtained in this form is dealt with in accordance with the DECV’s privacy policy and the Department of Education and Training policies 

and procedures regarding privacy and record keeping. Queries can be addressed to the DECV Enrolments Office on (03) 8480 0000. 

 Yes  or  No  

 Yes  or  No  

 Yes  or  No  

 Yes  or  No  
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